Department of Alcohol and Drug Programs

Office of Criminal Justice Collaboration

	GUIDE to the

Fiscal Year 2008–09
SACPA County Plan and OTP Application

DUE:  30 days after ADP notifies the county of its preliminary 
FY 2008-09 allocation amount.


This document provides instruction for preparing and submitting the county plan/application to request funds under the Substance Abuse and Crime Prevention Act of 2000 (SACPA) and the Substance Abuse Offender Treatment Program (OTP).

In preparing the plan and application, it is the county’s responsibility to ensure all SACPA expenditures are allowable as outlined in Sections 9530 and 9531, Chapter 2.5, Title 9, California Code of Regulations.  OTP funds must be spent in accordance with All County Lead Agency (ACLA) letters pertaining to OTP and applicable statutes and regulations.
Plan/application components are listed on the next page.  The contents include a description of the templates to use in completing the county’s plan and application and can be accessed through ACLA letter 08-05.  

For assistance in preparing the plan or application, contact your SACPA County Liaison or OCJC at (916) 445-7456 or SACPA@adp.ca.gov.
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Part I
SACPA County Plan
This part requires the county to identify changes in program services projected to occur from FY 2007-08 to FY 2008-09.  (Download Exhibit A to complete this section.)

Part I also requires the county to upload information into the SACPA Reporting Information System (SRIS) providing projected FY 2008-09 SACPA entity expenditures, service activity, and client projections.  SRIS users will need a system password to complete this portion online.  SRIS passwords expire every 90 days.  For password assistance, contact ADP’s help desk at (916) 327-3010.

Part II
OTP Application

This part requires the county to identify whether or not it will apply for FY 2008-09 OTP funds.  Counties unsure if they meet the minimum requirements necessary to qualify for OTP funds will need to contact their OCJC analyst for detailed information. 
Counties applying for OTP that have an ADP approved FY 2007-08 OTP Application on file need to complete only Part II of Exhibit A and a FY 2008-09 OTP Budget Form.

Counties that do not have an approved FY 2007-08 OTP Application on file with ADP need to complete Exhibit C.  Exhibit C must be completed and submitted along with Exhibit A, Part I – SACPA County Plan.

If a county determines it will not apply for funds, Exhibit B must be completed and submitted along with Exhibit A, Part I-SACPA County Plan.

Part III.
Approval by the County Board of Supervisors

The county board of supervisors must approve the SACPA county plan and OTP application (if the county is applying for OTP funds).  SACPA and/or OTP funds will not be released until the above requirement has been met.

Part IV.
Submission of Plan and Application
This part describes how to submit your completed plan and application.

Download template(s) (Exhibits A, B, and C) to complete and submit your plan and application.  To access the templates, go to http://www.adp.ca.gov/SACPA/policies.shtml.  Locate ACLA letter 08-05.  The templates are included as links at the bottom of the letter.
Exhibit A
SACPA Plan and OTP Application Template (Use this to complete and submit your plan and application.)

Exhibit B
OTP Decline of Funds Template (Complete and submit if the county will not be applying for OTP funds.)
Exhibit C
Initial OTP Application Template (Complete this exhibit only if the county intends to apply for OTP funds and does not have an OTP Application on file with ADP.)
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