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Substance Abuse and Crime
Prevention Act of 2000

lSACPA).
The funding provided by this program is used for the treatment of first or second
time nonviolent aduit drug offenders who have used, possessed, or transported
illegal drugs for personal use. The object of the program is to provide treatment
programs rather than incarceration. SACPA is designed to:

~ preserve jail and prison cells for serious and violent offenders
~ enhance public safety by reducing drug-related crime
~ improve public health by reducing drug abuse through proven and

effective treatment strategies.

SACPA provides treatment services and aftercare. Vocational training, family
counseling, literacy training, and other services may also be provided.

Funding Information

SACPA funds are provided fromSGF.

Each year, the Department of Alcohol. and Drug Programs (ADP) allocates
SACPA funds to all 58 counties using theallocationmethodology specified in the
California. Code of Regulations (CCR). ..BeforeacountYicanreceivethe .Iump

sum. payment. of their .allocatedamount.theymusì:1)subrnittheirSACPAannual
County Plan, 2) submit a copy of their County BoardofSupervisors approval of
the County plan, and 3) receiveADPapprovaloftheCountyplan.

Reporting Requirements

The $ACPAReporting Information System (SRIS) system was developed for
counties to use in submitting and updatingSACPACountyPlans,Expenditure
and Client Count reports, and. Financial Status Reports.The 

isystem 
also

contains.a reporting function thatallowscountiestoviewandprintthe
information entered into thesystem.ADP'sOfficeof Criminal Justice
Collaboration utilizes this information to authorize the release of annual
allocations to counties and to track and report program activity. The required
reports are:

~ SACPA Quarterly Reports - these reports are due quarterly (January 31 s\
April 30th, July 31st, and October 31st) of each fiscal year as required per
HSC, Section 11999.30. These reports to gather datato measure
program outcomes for all clients funded by SACPAlOTP funding.
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~ Bi-Annual Program Reports - these reports are due January 31st and July
31 st of each fiscal year as required per HSC' Section 11999.11 which
provides information on expenditures by entity information and
service/activity information, and other service client counts and other
service waiting list counts.

~ County Plan - the due date is dependent on release of the Budget Act.
The initial plan must be approved prior to the payment of the lump sum
allocation amount. If the County makes a funding shift that varies ten
percent or more from the approved SACPA County plan, the county is
required to submit an approved updated plan to ADP.

~ Financial Status Report - this report is due September 30 of each fiscal
year as required per HSC, Section 11999.11 that identifies entity
information, service/activity information, capacity planning, client
projections, plan questions, and plan descriptions.
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Offender TreatmentPirogramlOTPl

The Offender Treatment Program (OTP) was enacted in 2006 to enhance
Substance Abuse and Crime Prevention Act (SACPA) outcomes and
accountability. The OTP statute authorized additional funds to counties that
demonstrate a commitment of county matching funds. The goals of OTP are:

~ improve SACPA offender accountabiliy

~ ~~~~~~fn ~~~~ :~~I~~: t~~~~:~) of sentenced offenders who enter,
~ increase retention of offenders in treatment and improve rates of treatment

completion
~ reduce delays in the availability of appropriate treatment services
~ expand treatment services that are needed but not available, including

residential and narcotic replacement therapy'
~ attain county investment

Specific requirements of OTP include for Fiscal Year (FY) 2006-07:

~ the establishment and maintenance ofa dedicated court calendar with
regularly scheduled reviewsoftreatmentprogressforpersons ordered to
drug treatment;

~ the existence or establishment of ad rug court, and willingness to accept
defendants who are likely to be committed to state prison

~ establishment and maintenanceofprotocolsJor the use of drug testing to
monitor offenders' progress in treatment

~ the establishment and. maintenance of protocols for assessing offenders'
treatment needs and the placement of offenders at the appropriate level of
treatment

Additional requirements of OTF for FY 2007-08:

~ Existence or establishment of protocols for supervision of offenders on
probation

~ Existence or establishment of protocols for services to eligible parolees

Funding Information

There is a county match requirement of$1 for ever $9 state funds.

Counties with a carryover equaling 20% or more of their Substance Abuse
Treatment Trust Fund annual allocation are not eligible for OTPfunds.

Counties are reimbursed in arrears through a quarterly invoicing process at a
ratio of nine dollars ($9) for every one dollar ($1) of eligible county matching
funds. The amount reimbursed shall not exceed the county's OTP award.
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Reporting Requirements

Counties are requiredtosubmittheJollowing:

~ SACPA Quarterly Report - This report is due quarterly (January 315\
April 30th, July 31st, and October 31st) for reporting SACPA clients funded
with SACPA and OTP funds.

~ ~:~~~~0~c1~\ ~~~~3s0~, ~~~yBd1~t:::~~i~t~~i~~~~:i~ due quarterly

~ OTP Application - This application is due each fiscal year (date is
dependent on release of Budget Act). This is required per HSC, Section
11999.30 for planning on distribution of OTP funding.
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SACPAIOTP REPORT DUE DATES

IT 2008-09
.

OIT
Quarterly.Dates

InvoiSYi&:Quarterly Data,
Quarter .... ReportOue. Date

.....

1 July 1 Z008 - September 30, 2008 QCTôberi'31,Z008,
.

2 October 1,ZOO8-Deceinber31,Z008 .'Jahuary31,Z009
..... '.'

..

3 January 1 Z009- March 31, 2009 AprilS0,Z008 ...,
4 April 1 Z009 -June SO ,2009 Ju1Y31, Z009 ...

,

S.ACPA.i REPORTS
---_.. --"_.'_.~' - ~~_._- "" "- --'.. _. ---'---.~_._"- --~- _. -_._--~-~ .__.- -- ----."---

I BianniialProgramReport

I (Expenditures 

and Other Servces ClientlWaitingiList
Co-~~t~) ~~_ ..~_~ ~ _~~. ..~~~. ....... .~. ...... .... ..

,

: Jan. 31

j 30 days after the ,

release of the
preliminary
, allocation ¡

-- ._~.~"-- -_.

I .
¡ Biannual Program Report
: July 31 (ExpenâîturesandOther Servces Client/Waiting Listi~__ __C(un~s)_ _ ___. ____ _ .._
I Se~t. 30.. ..' .J~il1al1cì~Es't~tuttReR0t! ... ... ... ...___..~.. ~ ........ __

1 County Plan
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Case Management Client Counts and Characteristics
Report - "Unìque"

Unique Client: is identified as an offender convicted of a
new SACPA. chargeandreferred on the new

charge for SACPA treatmenf; non-
duplicative.

Unique Referral: Referraldataisanunduplicated client
count for the initial referral

Unique Assessment: Assessment data is an.unduplìcated client
count for the initial assessment.

Unique Placement: Placement data is anunduplicated client
countfor the initial placement.

Example......... Once a client has been referre4 assesse4 and placed into
treatment and the client continues to loop ili and out of the system on the
same offense) count this client only once.

Assessments and Placements ShouldBeEqual To or Less Than Referrals.
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Annual Financial Status Report (AFSR)
Setting \\Level One" and \\Level Two" Approval

Logging On

· Ensure that county users have the correct password. Passwords expire every
ninety days.

· Approval levels are only needed for the Annual FinancialStatusReport (FSR).

· County staff can only set one approval level for each report. Two approva/sare

needed in order for the report to be complete.

County Information

· Start at the County Information screen to seethe current approval status of
each staff member. This screen will display contact information as well as
approval status.

· Toiupdate a contact, click on the Update Contact Button.
· County staff can be level one and leve/ twoapprovers.(Recommended)
· When putting in the date, make sureitisfill.edoutcompletely. For example:

01/05/2006. Also, make sure the end date does not go past the end of the
FY201O-11.

· Counties must save their work!

· Staff cannot give themselves approval status. Other staff can give the
approval status , or add new county contacts.

Changing. Status

· County staff need to first change the status of their report from draft to finaL.

· Atthis time, the staff member can also set level one.
· If the county changes the status of their report back to "draft", both approvals

levels will need to be reset.
· Coul"tystaff can see when levels are set. Their login name will appear in the

approval level box.
· Asaresult of All County Lead Agency Letter #05-08, all FSR'sthatarein the

FinalStatus and have Level IandLevel IIapprovals, will be upgraded to "ADP

Received."
· Counties needing to revise data after it the report has been finalized may contact

their SACPA County Liaison.
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ANNUAL FINANCIAL STATUS REPORT
SUBSTANCE ABUSE AND CRIME PREVENTION ACT OF 2000

Department of Alcohol ançJ Drug Programs
1. Submit Completed Report to: 2. Funding Period (State Fiscal Year)

Department of Alcohol and Drug Programs
AUdit SèrvicesBranch
1700 KStreet, 5th Floor

Sacramento, CA 95814

2007/2008

3. Name and address of County Lead Agency (as 
required by tiie caHfornia Code of

Regulations (CCR), Title 9, Division 4, Chapter2:5, Section9S15(bH

4.

$0

$17,608.

ADP 10096 (New 4/01)
;):/7
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State of California. Health and Human Services Agency Department of Alcohol and Drug Programs

FormA
Offender Treatment Program
QUARTERLY CLAIM FOR REIMBURSEMENT

Mail Completed Form To: Quarter 1 2 3 4 Billng Period From: ___1_1_ To:----__
Initial- Amended-

Department of Alcohol and Drug Programs
County: .

Payee:
Offender Treatment Program

Address:
1700 K Street, 5th Floor ..'.

Sacramento, CA 95814-4022
City/Zip:

i
Phone:

Email Address: .

....

Section I: TreatmentServices . Administrative (Including COflntyMatch)

Other

- $

Total Section i. Total Sections J-IV County Match Amount Due to Coun!y

$ $ $ - $

I hereby certify that all costs are consistent with the award.

X

Signature SACPA Lead Agency Designee

(Please use blue ink)

Oate:_I_I_
Print name of SACPA Lead Agency Designee

:.:.:.:.:.::::::: :ADPÓffåndå¡''rÍ'iià~ntPro.gråìÍsêêti¿¡J li~êòriiy:::;:::::

Encumberance Number: FY: Index Code: PCA Number:

if

,hereby certify that the required reports for the above biling period have been received.

Date:~_I_
Signature ADP Offender Treatment Program Manager Please print name oWTP Manager.-
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State of California. Health and Human Services Agency Department of Alcohol and Drug Programs

FormS
Offender Treatment Program
QUARTERLY CLAIM FOR REIMBURSEMENT

Mail Completed Form To:

County:
Department of Alcohol and Drug Programs

Payee:
Offender Treatment Program

1700 K Street,5th Floor

Sacramento, CA 95814-4022

Quarter 1 2 3 4

Initial

Biling Period From: _C___.J_ To:--_t__--
...Amended

Address:

City/Zip:
: ~

.

"

Phone:

Email Address:

Section I: Treatment Services. Administrative (Including County Match)

~tion II. Contrac

Section L Treatment Services $

Section III. Contra

Contr9ctuçilTreatment Services $

Total of Sections i. . IV. $

;Jf I Attach additional sheets if needed



STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY

DEPARTMENT OF ALCOHOL AND DRUG PROGRAMS
1700 K STREET
SACRAMENTO, CA 95811-4037
Tr '\16) 445-1942

(Sl45-7456

DATE: July 2,2008 ACLA Letter No. 08-07

TO: All County Lead Agencies

SUBJECT: FISCAL YEAR 2008-09 OFFENDER TREATMENT PROGRAM (OTP)
REVISED 2008-09 INVOICE FORMS A & B

PILOT PROJECT FOR UTILIZING OTP FUNDS FOR CO-OCCURRING
DISORDERS

REFERENCE: Health and Safety Code Division 10.00 (Chapter 75,2006 Statutes)
Title 9, California Code of Regulations
ACLA Letter No 08-05 - SACPA and OTP FY 2008-09 Plan and Application
Release of Guide and Templates
Welfare and Institutions Code Section 5600
OMS Circular A-87

INVOICE

This letter transmits the revised Fiscal Year (FY) 2008-09 OTP Invoice Form A and Form B.
Commencing with FY 2008-09, ADP will require all counties to use the attached revised invoice
forms. Any invoices submited on the incorrect invoice form, wil be returned to the county for
resubmission.

Counties may expend OTP funds beginning July 1,2008, and reimbursement is contingent
upon approval of the FY 2008-09 OTP application. OTP funds will be available for reimbursement
through June 30, 2009. Payments will not be released until counties submit their original invoices
and SACPA Quarterly Data Reports (QDR). The following chart details the quarterly reporting due
dates.

Quarter Quarterly Dates Invoice and
Quarterly Data Report

Due Dates
1 Julv 1 - September 30, 2008 October 31 , 2008
2 October 1 - December 31 , 2008 Januarv31,2009
3 January 1 - March 31, 2009 April 30, 2009
4 April 1 - June 30, 2008 July 31 ,2009

CO-OCCURRING DISORDERS PILOT PROJECT

This letter also provides direction to interested counties that wish to utilize FY 2008-09 Offender
Treatment Program (OTP) funds for mental health services designed for clients with Co-Occurring
Disorders (COD), i.e., clients needing both mental health and Alcohol and Other Drug (AOD)
treatment services.

Do YOUR PART To HELP CALIFORNIA SAVE ENERGY
For energy saving tips, visit the Flex Your Power website at '

http://www,fypower-org

¿;93



All County Lead Agencies
July 2,2008
Page Two

In order to enhance services to the COD population, the Department of Alcohol and Drug
Programs (ADP) will authorize counties, through a pilot project, to utilize up to five percent (5%) of
their OTP funds to treat clients with COD. Counties may not use the funds to treat clients who
have a "Serious Mental Disorder" (SMD) as defined in the Welfare and Institutions Code, Section
5600.3 (b)(1). For the purpose of this pilot project, ADP wil give counties the discretion to
determine which non-SMD clients wil be eligible for mental health services. Individuals that are
defined as having a SMD should be eligible for other funding from sources such as the Mental
Health Services Act.

Participation in this pilot project is not mandatory and will not be used as a determining factor
for eligibility for OTP funding. However, ADP will require participating counties to identify in their
FY 2008-09 OTP application: the specific dollar amount to be used for mental health services for
COD clients; the types of services that will be provided; and an explanation of how the county
plans to track COD clients and services. Counties shall list all expenditures associated with
mental health services for clients with COD on the revised quarterly invoice on Form A and
itemized expenditure information must be explained on Form B. The revised quarterly invoicè form
that is attached includes the new COD category.

Once counties have budgeted and ADP has approved the expenditure of OTP funds for COD
services, counties shall not move these funds back to AOD services without ADP's approval. ADP
cannot, however, guarantee that approval will be granted.

Finally, as part of ADP's obligation to meet its federal Maintenance of Effort (MOE), it is essential
for counties to track expenditures of mental health services for COD clients in detaiL. This wil
allow ADP to determine if these funds can be used toward the MOE obligation. Counties that do
not adequately track and monitor these COD expenditures wil be considered non-compliant and
face future audit findings.

If you have questions regarding submission of your OTP application, please contact your SACPA
county liaison or the Office of Criminal Justice Collaboration at (916) 445-7456 or
SACPAayadp.ca.gov.

Sincerely,

~g
¡",r

.-~~0:-/
MILLICENT GOMES
Deputy Director
Office of Criminal Justice Collaboration

Attachment A: . Revised OTP Invoice Form A
Attachment B: Revised OTP Itemized Invoice Form B
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SAC PA/OTP C.o unty..Plan/App licatlQn/Review)Criteria

County Plan Overview
Counties are required to submit an annual Substance Abuse Crime Prevention Act
(SACPA) plan to be eligible forSACPAfunding.

In 2005-06, the Substance Abuse Offender TreatrnentPrograrn 
(OTP) was. enacted and

provides additional funding asa measureto improveprogralT outconiesforSACPA
clients. OIP also requires submission of an annual application to request funding.

SACPA Plan Review Criteria
· County plan must identify available treatmentand. criminal justice services

available to eligible SACPA clients for the upcoming year. All services must be
consistent with allowable services . and activities outlined. in regulations and All
County Lead Agency (ACLA) letters

· County plan must provide projected program expendituresfor the upcoming year.

Plans with more than 30% of availablefundsdesignatedtocriminaljusticeservices
require.a detailed explanation. TheDepartmentofAlcoholandDrug.Programs
(ADP) compares previous year's expenditures to currentprojectionstodetermine
expenditure feasibility

· Requires documented Board of Supervisor Approval (orOesignated Approval
Authority)

OTPApplication. Review Criteria
· RequestofOTPfundsrequireacountymatch. ADPwillreimburse countyOTP

expenditures. ata. ratio..of nine ..dollars($9)foreveryone.dollar($1). of eligible
county matching funds. Source of county match must be identified in the OIP
application

· Counties may use countygeneralfundsexpendedJor OTPpurposes and/or client
fees to meet matching fund requirements

· OTP application must identify program goals and strategies for obtaining those
goals. All goalsiand strategies mustbeconsistentwithallowableservices.and
activities outlined in regulations and ACLA letters

· OIPBudget sheet mustprovide projected 
program expenditures for the upcoming

year. Budget sheets are compared to previous year's expenditures and to the
goals and strategies identified in the application to determine expenditure feasibility

· Requires documented Board of SupervisorApproval (orOesignated Approval
Authority)
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Approval of SACPA Plan and OTP Application
All county plans and applications must receive ADP approvaL. Upon ADP approval of
plan/application

· ~~~PA funds are released to counties for placement into their SACPA county trust

.. OTP funds are released to counties based on expenditures invoiced for by the
county on a quarterly basis. ¡ôDP reviews each invoice to confirm expenses are
allowable and identified in the approved OTP application

.. SACPA and OTP expenditures must have separate funding codes


