Valuable Tool Tip — using EXCEIL, to sort
data from Paradox for easy answers.
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Cut
Copy
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- Date Modified

3/31/2008 9:4...
3/31/2008 9:4...
4/14/2008°12:..
8/11/2008 2:3...
§/12/2008 10:...
9/18/2007 3:0...
10/10/2007 11..
8/12/2008 10....
8/12/2008.10....
9/10/2004 4:0...
§/31/2007 2:3...
4/1/2008 9:57 ...
10/5/2007 11....

Data Base Fie §/14/2008 3:2...
3/31/200810:...
8/14/2008 3:2...
7/24/2008 3:0...
9/10/1997 3:5..,
6/12/2007 3:1...
5/15/2000 4:5...
6/20/2007 12....
971071997 4:0...
3/31/2008 9:4...
§8/23/2004 10:...
8/31/2007 10%...
8/11/2008 4:3...
5/27/2008 10....
5/27/2008 10:...
8/12/2008 3:2...
5/27/200810:...
8/12/2008 10....
6/20/2007 12:...
8/25/2003 413
8/7/2006 2:27 ...
10/2/2002 12:...
4/4/2003 3:07 ...
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Data Base File
Data Base Hie
Data Base Fie
Data Base Flle
Data Base Fie
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»5 My Nebaork Places Data Base File

g} Recycle Bin 4 KB Data Base Fle
73 CR Exercises JT ’ 6 KB Data Base Ele
7 DIsK1 1,024 KB Data Base Fie
4 KB ' Data Base File
10 KB :Data Base Fle
298 KB Data Base File
40 KB " Data Base Fie
12 KB ' :Data Base Fie
6 KB Data Base File

1'KB': FAM File

1 KB FAM File

1 KB -FAM Fie

1 KB . FAM Fe

Properties

Depending where the file is loaded, ! (in this case it is found on the C:\ drive) the Cost
Report will be found in the C0708_0 folder. Located inside the Data sub-directory is a
file titled Budget. Right click on the file and select Open With...

1 If the Cost Report is loaded on a network or any drive other than C:\ the user will need to start in

that particular location to find the C0708_0 program. It may require assistance from the county IT
department to find the location of the C0708_0 program.
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:é;?; My Documents
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£33 Exec
i3 Documents and Settings
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: £33 Program Files
& 17 WINDOWS
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You a:‘ewéttemptiﬁg 1o open a file of type 'Dato Base File! (DB}

These files are used by the operating system and by various

Data Base Fle
Data:Base Fle
Data Base Flle
Data BaseFle
Data Base File
Data Base File
Data Base Fle
Data Base File
Data Base File
Data Base File

3/31/2008 9:
3/31/2008 9:
4/14/2008 12:.
8/11/2008'2:3
8/12/20081
'.8/18/2007 3:0.
10/10/2007°11
8/12/2008 101,

programs. Editing or modifying them could damage your system.

T you still want to open the file, click Open With, otherwise, click

Cancel.

EiServunt
Bisrvprmun

Claimsub.FAM

Data Base Fie
Data Base File
Data:Base Fle
Data Base Hie
Data Base Flle
DataBasc Fle
Data Base Fle
Data Base Fie
Data Base File
FAM Flie
FAM File
1KB FAM Fie
1 KB FAM Fle

5/27/2008 10:...
5/27/200810:...
8/12/2008 3:2...
572772008 10:...
8/12/2008 10:...
6/20/2007 12:...
8/25/2003 4:3...

10/2/2002 12:...

There will be a Caution from the program that states you are attempting to open a file

type, “Data Base File” (.DB).

This is just a caution and no harm is being done.

Continue by selecting Open With...

8/7/2006 2:27 ...

4/4/2003 3:07 ... .



12008 9:4...
3/31/2008 9:4...
Data Base Fi 4/14/2008 12:...
My Computer Data Base Fil 8/11/2008 2:3...

5 e Local Disk (C2) Data Base File 8/12/2008 10:...
® 7 BO708_1 : Data Base File 9/18/2007 3:0...
® £ BO708_2 DataBaseFle . 10/10/200711..
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D oam e o=
= Windows cannot open this file: ' S
o3 Exec

My Documents

# 7% Documents and Settings File: . Budget.DB
® ¥y Oraclass
# 73 orawin

To open this file, Windows needs to know what program created it. Windows
Pos can go online to lock it up automatically, or you can manually select from a list
1 {73 Program Fles of programs on your computer.

B Y WINDOWS ~ .
e fw SCHOOL 1GIG (D2) What do you wiant to. do?
' i DVD/CD-RW Drive (E2) {77 Use the Web service to find the appropriate program

Control Panel

(@) Select the program from a list
My Nebwork Places ; ;

Recycle Bin L : ~ , -
% % CR Exercises JT L oK
3 DIsK1 ~ o , : -

Data Base Fie 5/27/2008'10:..
Data Base Fie: 5/27/2008:10:...
Data Base Fig 8/12/20083:2..
Data Base Fie 5/27/2008 10:...
Data Base Fie 8/12/2008 10:...
Data Base Flle 6/20/2007 12:...
FAMFle 8/25/20034:3...
FAM Fle 8/7/2006 2:27 ...

FAM Fle 10/2/2002.12:..

Next is a Windows Caution explaining that Windows cannot open the file. It asks you to
help determine how to open it up. You will want to “Select the program from a list”.
Highlight the Radio button next to “Select the program from a list” and select OK.



Choose the program you want to Use to open this file:

_ Fle: Budget.DB

PR}Q{ED}S i

Ly
") Other Programs:
! 3 Adobe Reader 8.1
45 Internet Explorer
i Microsoft Office Pichire Manager
¥} Microsoft Office Word
2 Notepad
Y Paint
521 Prw Runtime Desktop
£ windows Media Playar

Viindows Picture and Fax Viewer

. | ] abwiays nse the selected pfog‘ram o bpeh this kind of file

Bro

If the program you want is not in the =f or on your computer, you can
loek for the appropriate proarapr®n the Web.

e

You will want to select Microsoft Office Excel. Once you have selected Microsoft Office
Excel go ahead and click OK to open the file in Microsoft Office Excel.

If EXCEL is not available, you will select Browse... to find Microsoft Office Excel. (See
next page if help is needed or skip if no need to Browse to find EXCEL.)
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& Ty Computer
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(L3} Documents and Settings

23 orawin

ke 1 |2 Program Files
/ () Adobe
Iy analog Devices
& ) Borland
{0 Common Files
Iy ComPlus Applications
& 3 Corel
H 7 Hewlett-Packard
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i) Internet Explorer
i) Messenger
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[y microsaft frontpage
=15 Microsoft Office
1 MEDIA
&
) Officelz
i) Stationery
4 Templates

& 27y Microsoft Yisual Studio

In most instances EXCEL can be found after selecting the BROWSE feature by following
the file management schematic of C:\Program Files\Microsoft Office\OFFICE11 and

CHTML
[CaLibrary
CIMACRDS
[CAMEDIA
[CaMigration
[CA0UERIES
IChSAMPLES

L ISTARTUP
%ﬁ; ¥5 Runtime
L ELATORS
[CANLSTART
MSCAL, OO

2 FINDER

scriphion: Mi
SRAPH Descripkion: Micr

Zornpany s Micro:
File Version: 1'1.(
Date Created: 5,
Size: 9,87 MB

PPTVIEW

selecting the EXCEL icon. (This is applicable for EXCEL 2003)

Then click on OK (you will go back to the previous page)



AC0708.0\Data\Budget.DB

This file contains queries o external data.

Queries are used to import external data into Excel, but queries can be designad to access confidential
information and possibly make that information available to other users, or fo perform other harmful actions.

Next appears another message informing you are opening information that “contains
queries to external data”. The source of the data is the Budget file in the data sub-
folder of the Cost 0708_0.
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- Subtotals... . Advanced Fiter...
Validation. ..

171701/  Table.
171 701 B Textto:Columns...

01 L o0 1 i
171701 ! ‘ i : Group and Outline
171701 ‘ ‘ PivotTable and PivotChart Report...

177703 e | nport External Data
171700 List

171701 i
171701

1 E
"ROGRAM_CODE LINE_N

o R i 1 Eefresh Da{a SR S H e et
171705 - 15107
171706 85 17 15108
171706 85 17 15107
171706 65 17 1.51-08
171709 30 17 35207

17 171709 S0 17 35208
171709 30 R 378

You will get a message the runs during the file conversion from .db to .xls (database to
Excel) and then an Excel file will open. The file will list headers:

Providers

Service Codes

Reporting County Code

Program Code

Funding Line

Amount

To make the information easier to use, recommend the use of AUTO FILTER. Follow
the 1, 2, and 3 steps of selecting Data, Filter and Auto Filter.



e A . B C T ‘ f E E I <
, 1 |PROVIDER_COD>|SERVICE COD~|RPT_COUNTY_COD(Z]PROGRAM_COD[7]LINE N[=]BUDGET_AMZ]

1291171710 33y 17 92,70
- 131171710 33 I 17 [ o7

32171710 , , 17 / 9270

34 171710 34 17 / 97 70

60 171712 3N 17 / 9770
€9 171712 34 17 / or7o
7717 33 7 9770 |
o777 34 7 13 o770 | 15033

144 '
145
146

147

In this example, the data is filtered by funding line 70, SGF Drug Medi-Cal. The user
can see which Providers and what Service and Program Codes are being funded with FL
70. Designated by | 4| the user is able to see the total of FL 70 by running the
summation feature, 2.

~

Another helpful example (Not Shown) would be to sort by a specific provider and see a
list of the service and program code combinations, which funding lines are being used
and the total of all monies for this provider.

The user can save this information in the Microsoft Office Excel format, .xls. Any
changes that need to be made to Paradox, the user will have to go into Paradox and
make the changes independent of the Excel program. (The EXCEL file is not backwards
compatible into the Paradox database) Be/c the two files are not linked; the user will
have to go back in and open a new Budget file in EXCEL by following a repeat of steps.

| would recommend NOT saving the .xls file in the Data sub-directory.
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