COST REPORT PROCESS

April thru July – Development of Cost Report Paradox Program and DMC Forms


-
use previous year Cost Report as basis for Paradox data
Mid July – DMC forms and other supporting documents available to Counties (via ADP’s Web site)

August thru September– Cost Report training is provided to Counties

· Identify Changes from Prior Year

· Explain requirements

· Go over Cost Report worksheets and DMC forms 

· Hands on training exercises using the computer lab

Mid August – Issue Cost Report Paradox Program (via ADP’s Web site)

November 1 – Cost Reports are due to ADP

November 1 – Issue Late Letters

November thru February – NNA – Interim Cost Reports reviewed and settled

· Ensure that all required documents are submitted

· Ensure that funding requirements are met

· Make necessary changes

November thru February – DMC – Preliminary Cost Reports reviewed and settled (all funding but DMC and Parolee Services)

· Ensure that all required documents are submitted

· Ensure that funding requirements are met

· Make necessary changes

March through December – DMC – Interim Cost Reports reviewed and settled (DMC and Parolee Services)

· Ensure that all required documents are submitted

· Ensure that funding requirements are met

· Ensure that DMC information on forms match the Paradox Cost Report

· Complete internal reconciliation of DMC claims

· Make necessary changes
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