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STATE OF CALIFORNIA-HEALTH AND HUMAN SERVICES AGENCY
ARNOLD SCHWARZENEGGER, Governor


DEPARTMENT OF ALCOHOL AND DRUG PROGRAMS

1700 K STREET

SACRAMENTO, CA 95814-4037

TDD (916) 445-1942

(916) 322-2911

Dear Prospective Applicant:

Application for Drug Medi-Cal Certification as a Substance Abuse Clinic
Thank you for inquiring about Drug Medi-Cal (DMC) certification.  The services eligible for reimbursement through the DMC system are: outpatient drug free, narcotic treatment program (formerly outpatient methadone maintenance), day care habilitative, naltrexone, and perinatal residential.  In order to receive DMC reimbursements, a provider must be certified as a substance abuse clinic to provide any of these services and must also be certified as an Alcohol and/or Other Drug (AOD) program.  Residential facilities and narcotic treatment programs must also be licensed by the appropriate authorities and must submit a copy of the license with the application for DMC certification.   
The DMC certification process consists of the program provider submitting a complete application and a Department of Health Services (DHS) Medi-Cal Disclosure Statement (Form DHS 6207).  The Department of Alcohol and Drug Programs (ADP) will determine, through an on-site review that the clinic is in full compliance with federal and state Medicaid requirements.  The process for obtaining AOD certification is similar to the DMC certification process and can occur simultaneously.  
ADP conducts DMC orientation for prospective providers in various locations state-wide, on a regular basis.  The training is designed to inform the prospective provider of the somewhat complex DMC requirements and to better prepare the provider to successfully operate a DMC clinic.  In order for your application to be processed, a member of your staff must have attended a DMC orientation.      
It is important for the provider to become familiar with all of the requirements for DMC certification.  These requirements are contained in the enclosed Drug Medi-Cal Certification Standards for Substance Abuse Clinics; State of California Standards for Drug Treatment Programs; and Title 22, California Code of Regulations, Sections 51341.1, 51490.1, and 51516.1.  

The following steps are provided to help you comply with the DMC certification process:

1. Contact ADP at (916) 322-2911, to arrange for a member of your staff to attend a DMC orientation in your area.  Proof of attendance at the DMC orientation must be submitted with your application.
2. Send a letter to the County Alcohol and Drug Program Administrator informing the County that you are submitting a DMC certification application to ADP.  Attach a copy of this letter to your DMC certification application.

3. Obtain a fire safety clearance for each site to be certified.  The enclosed fire clearance form may be used.   If the substance abuse clinic or satellite site is located at a public school, obtain a letter from the school principal, or an authorized designee, certifying that all services provided at the public school site meet fire safety rules and regulations.  The fire clearance must accompany your application.
4. Obtain zoning approval for each site to be certified.  The enclosed zoning approval form may be used.  If zoning approval is not required, obtain a letter of exemption from the local zoning authority.  If the substance abuse clinic or satellite site is located at a public school, in lieu of zoning approval obtain a letter from the school principal, or an authorized designee, authorizing the provision of services at the public school site.  Zoning approval documentation must accompany your application.
5. Prepare a written Application for Drug Medi-Cal Program Participation for Substance Abuse Clinics that is complete and submit it with the DHS Medi-Cal Disclosure Statement (Form DHS 6207) and the Alcohol and/or Other Drug Program Certification Standards application.

6. As a condition of DMC certification, each applicant must submit to the Department a copy of the program protocol which includes all policies and procedures to implement the protocol as outlined in the Drug Medi-Cal Certification Standards for Substance Abuse Clinics; State of California Standards for Drug Treatment Programs; and Title 22, California Code of Regulations. 

7. The applicant must also submit with the application a sample beneficiary file, including a sample of all forms to be used, and a sample personnel file.
8.
Submit with your application, a copy of the clinic’s lease or rental agreement; or proof of ownership of the clinic location; or if the space is donated to the clinic at no cost, a copy of written verification from the owner of the space.

9.
Provide with the application, written documentation that the clinic has appointed a medical director and the medical director’s schedule of hours at the clinic.  You must also provide the name and a copy of the valid license of a physician who will act as back-up in the absence of the medical director or in case the medical director is no longer associated with the clinic.  
10. Obtain a business license for inspection by the reviewer during the on-site review.

11. If the substance abuse clinic or satellite site is located at a public school, you must ensure that the clinic or the school can provide written proof, for inspection by the reviewer during the on-site review, that fingerprinting and a background check have been conducted for all clinic staff that provide services at the school.

An application for DMC certification is enclosed.  For your convenience, an application for AOD certification and applicable standards are also enclosed.  Submitting incomplete applications will delay the certification process.    
Mail your completed applications to:

Department of Alcohol and Drug Programs

Residential and Outpatient Programs Compliance Branch

ATTN: Drug Medi-Cal Certification

1700 K Street

Sacramento, CA 95814

Once DMC certification has been granted, reimbursement for DMC services will normally be obtained through a contract with the County Alcohol and Drug Programs office.  Information regarding the contract process can be obtained directly from the County office.
Please feel free to call (916) 322-2911 if you have any questions about the DMC certification process.  We look forward to working with you to establish and maintain DMC substance abuse treatment services.

Attachments

· Health Insurance Portability and Accountability Act (HIPAA) Transmittal Letter and Fact Sheet

· Residential and Outpatient Programs Compliance Branch (ROPCB) Alcohol and/or Other Drug Recovery or Treatment Facilities - Most Frequently Asked Questions 

· Application for Drug Medi-Cal Program Participation for Substance Abuse Clinics

· Medi-Cal Disclosure Statement, Department of Health Services Form DHS 6207

· Fire Clearance/Zoning Approval Packet

· Title 22, California Code of Regulations, Sections 51341.1, 51490.1, and 51516.1

· Drug Medi-Cal Certification Standards for Substance Abuse Clinics

· State of California Standards for Drug Treatment Programs 

· Drug Medi-Cal Workbook

· Data Report Requirements 
· Data Collection Requirements Letter

· System of Care Redesign Fact Sheet

· California Treatment Outcome Project (CalTOP) Fact Sheet

· California Outcomes Measurement System Fact Sheet
· Title 42, Code of Federal Regulations, Part 2

· Title 9, California Code of Regulations, Chapter 8, (Commencing with Section 13000)

· Application for Alcohol and/or Other Drug Program Initial Certification
· Alcohol and/or Other Drug Program Certification Standards
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