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PURPOSE

This bulletin is to notify counties of updated reporting requirements, effective
immediately, to the Quarterly Federal Financial Management Report (QFFMR), and
includes instructions for completion of the QFFMR.

DISCUSSION

The Substance Abuse Mental Health Services Administration (SAMHSA) directed the
Department of Alcohol and Drug Programs (ADP) to track and report obligations and
expenditures for each individual Substance Abuse Prevention and Treatment (SAPT)
Block Grant Award, effective with the Federal Fiscal Year (FFY) 2001 SAPT Block
Grant Award. ADP uses the QFFMR to collect data used to track the expenditure of the
SAPT Block Grant funds, and to ensure that counties do not have more than 30 days
worth of federal funds on hand, in compliance with the federal Cash Management
Improvement Act.

In an effort to promote accurate reporting of expenditures on the QFFMR, ADP provided
training to county fiscal staff during the September 2008 Quarterly meeting of the
County Alcohol and Drug Program Administrators’ Association of California. ADP
provided counties with a formula-ready spreadsheet that can be used to track SAPT
Block Grant Award funds by line item, in response to county requests during the fiscal
training. ADP will continue to provide QFFMR training on an annual basis, and will
supplement the annual training by providing Web-based training for any interested
counties and their staff.
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Information to be Reported on the QFFMR:

The question most frequently received by ADP from counties about the QFFMR is how
to report their expenditures. Expenditures previously reported represented actual dollars
paid out, and did not include obligated or encumbered funds. Beginning with FFY 2006
(October 1, 2005), expenditure reporting changed. Starting with FFY 2006, expenditures
were to be reported on an accrued basis.*

The QFFMR should show the expenditures cumulatively for each of the funding
categories for each FFY indicated (Exhibit 1, Columns E and I).

SAPT Block Grant funds are allocated in the following funding categories:

Female Offender Treatment Services

Discretionary

Adolescent and Youth Treatment

Friday Night Live

Club Live

Primary Prevention Set-Aside

HIV Set-Aside

Perinatal Set-Aside

Substance Abuse Treatment, Testing, and Accountability Program (SATTA), and
SATTA Additional Discretionary

For further information on how to report FFY 2009 expenditures, see the revised
QFFMR instructions (Exhibit 2).

Due Dates for Submitting the OFFMR:

Beginning with FFY 2005 (October 1, 2004-September 30, 2005), counties are required
to submit a 4™ quarter QFFMR.

Counties are to submit their QFFMRs by the following due dates (Exhibit 3):

Quarter Reporting Period Due Date

1% July - September December 1
2 October - December March 1

3" January - March June 1

4™ April — June September 1

*QFFMR reporting should include income, when earned, and expenses, when incurred, regardless of
when cash is received or disbursed.
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Where to Submit the QFFMR:

Department of Alcohol and Drug Programs
ATTN: Program and Fiscal Policy Branch
1700 K Street, 4™ Floor
Sacramento, CA 95811

ADP Procedures for Non-Submittal of the OFFMR:

Exhibit C, Article V. A.1., and A.2., in the FY 2008-09 Negotiated Net Amount
(NNA)/Drug Medi-Cal (DMC) County/State contract requires the county to submit
information required by the State, in a manner identified by the State, and by applicable
due dates identified by the State. Exhibit C, Article Ill, B.6., allows the State to withhold
monthly payments for inaccurate and/or late submission of reports, and only upon receipt
of the reports shall monthly payments commence. The next regularly scheduled monthly
payment shall include funds withheld. ADP will use the following process to ensure
timely submission of the QFFMR:

e One week before the QFFMR is due, ADP will send out a reminder notice to
counties that have not yet submitted the QFFMR advising them of the
approaching due date.

e ADP will follow-up with counties regarding delinquent or inaccurate QFFMRs.

e The NNA/DMC County/State contract provides that ADP may withhold funds if
accurate reports are not submitted timely.

REFERENCES

Title 45, CFR, Part 92
NNA/DMC/County/State contract, Exhibit C, Article V. A.1., and A.2.

BACKGROUND

Not applicable.

QUESTIONS/MAINTENANCE

The FY 2008-09 QFFMR form and instructions are available on ADP’s website at
http://www.adp.ca.gov/NNA/support_files.shtml.



http://www.access.gpo.gov/nara/cfr/waisidx_04/45cfr92_04.html
http://www.adp.ca.gov/NNA/pdf/NNA-DMC%2007-08%20Boilerplate%20-%20Exhibit%20C%20-%20Final%202-29-08.pdf
http://www.adp.ca.gov/NNA/support_files.shtml
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If you have questions regarding this bulletin, require further information, or would like to
schedule web-based training, please contact Thomas Quinn, Analyst, Program and
Fiscal Policy Branch, at (916) 323-4620, or via e-mail to tquinn@adp.ca.gov. An
additional copy of this document may be requested through the ADP’s Resource Center
at (800) 879-2772. This bulletin is also available on ADP’s Web page at
http://www.adp.ca.gov.

EXHIBITS

Exhibit 1 — Sample of FY 2008-09 OFFMR
Exhibit 2 — FY 2008-09 OFFMR Instructions
Exhibit 3 — Submission of the Quarterly Federal Financial Management Report
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ADP BULLETIN DISTRIBUTION LIST

Standard Distribution Instructions:
(NOTE: Merge MLS #s 13, 66, and 102 for a standard distribution)

Please contact Cheryl Daijogo, ADP Bulletin Coordinator at 322-7012 if you have
guestions regarding the ADP Bulletin distribution process. The following persons or
groups are included in a standard distribution:

Strategic Local Government Mr. Amitai Schwartz
Services, LLC (formerly Law Offices of Amitai Schwartz
Wagerman Associates, Inc.) 2000 Powell Street, Suite 1286
1414 K Street, Suite 300 Emeryville, CA 94608-1805
Sacramento, CA 95814 (510) 597-1775 (MLS #102)

(916) 441-1850 (MLS #102)

Mr. Gary Evans, Project Officer

Cal-Mortgage Loan Insurance Division

Office of Statewide Health Planning and Development
300 Capitol Mall, Suite 1500

Sacramento, CA 95814

(916) 324-6390 (MLS #102)

Mr. Pieter Hubbard Mr. Victor Kogler

Tower Systems Children & Family Futures
17461 Irvine Boulevard, Suite Y 3611 San Gabriel Lane
Tustin, CA 92780 Santa Barbara, CA 93105
(714) 731-0491 (MLS #102) (805) 898-1674 (MLS #102)

County Alcohol and Drug Program Administrators (MLS #13)
(list managed by Cheryl Daijogo)

Director’s Advisory Council (MLS #66) (list managed by Darlene Moore)

Executive Staff and Blind Carbon Copies (MLS #102)
(list managed by Isabel Baxter)

Library (HANDCARRY ONE COPY, PLEASE)

Resource Center (HANDCARRY ONE COPY, PLEASE)

Cheryl Daijogo, PSD, Cube 402, (Original bulletin + hard copy of any labels not
transferable to P-Drive + DISKETTE w/BULLETIN, EXHIBITS, AND LABELS)
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